
Confirming Schedule Master Email Settings 

1) From the Home Page on Schedule Master Select the My Account tab, then My Profile. 

 

2) From the My Account Page confirm that the email address listed under Email1: is correct and add a second 
email address under Email2: if desired. 

 

3) From the Preferences tab of the My Account section confirm that “Email” is the Default Notification Method and 
that your Notification Delivery Preferences are set as you desire.   

 


